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2023 Winter Session Guidelines for Changing Grading Option of 
Undergraduate Courses of Other Majors 

  

 

 

 

 

1. Purpose of Changing Grading Option of Undergraduate Courses of Other Majors 
① To provide more choices for students and encourage them taking courses of other majors 

-  Remove burden of course registration and grade caused by different background information 

② To encourage students to cultivate creativity from convergent and comprehensive experience  
in various studies 

 

2. Schedule and Menu  
Classification  Content 

 
 

Instructors/ 
Staffs Courses 

(Default) All undergraduate courses of other majors 
Changing grading option of these courses will be marked ‘YES’ 
 

(Revision) How to revise Changing Grading Option YES → NO 
If grading option of these courses cannot be changed due to course’s feature 
or operation method, please enter ‘NO’ in changing grading option and related 
reason when requesting for course opening for next semester/session. 

 
 
 
 
 
 
 
 
 
 

Students 

Eligibility 

All undergraduates who registered undergraduate courses of other majors 
- Students cannot change grading option of courses of their first major and multi major 
- Students who are going to start multi major (Double major, Combined major, 
 Interdisciplinary major, Integrated major, Student designed major, 
Teaching certification combined major, etc.) or who needs credit of 
elective major or major requisite in order to meet graduation requirement 
should not change grading option of related courses. 

Request Period Dec 22, 2023–Jan 10, 2024(Fri-Wed) (First date of Classes ~ 1/2 of class days) 

Request 

Students request changing grading option during given period 
 (Instructor’s approval is not required) 
- mySNU → Academic Affairs → Class → Change Grading Option → Save 

- Student can request changing grading option from A-F Grade → S/U Grade  
(※ For several courses, of which original grading option is S/U Grade, students can 
change the option into A-F grade) 
- If students don’t request changing grading option, original grading option of 
courses are applied. 

Credits Maximum 9 credits until graduation 

Changing Course 
Classification 

Students who changed grading option(A-F →S/U) and got ‘S’ grade 
cannot change course classification 
(Elective general → Elective Major/Major Requisite) 

Retaking Courses 

Grading option of retaken course should be same compared to that when 
first-taken. (A-F → A-F, S/U → S/U) 
However, if a student changed grading option into S/U and get ‘U’ grade, and then 
change his/her major or start multi-major, he/she have to get A-F grade when retaking 
the course. (S/U → A-F) 

 

※ Changing grading option of undergraduate courses of other majors and changing grading option 
of liberal education courses (Physical Education, etc.) are separately applied to students. 



Changing Grading Option of Undergraduate Courses of Other Majors 

Decide applicability 
when requesting for 

course opening 
→ 

Check 
available 
course 

(in CRS) → 

Request 

→ 

Attendance 
(Check 

requested 
students) → 

Grading  
(Check 

requested 
Students) 

Instructors / Staffs Students Students Instructors Instructors 

1) Decide applicability when requesting for course opening (Instructors & Staffs) 
 

If grading option of these courses cannot be changed due to course’s feature or operation method, staffs can 
enter ‘NO’ in changing grading option and related reason when requesting for course opening for next 
semester/session. 
 

2) Check available courses for changing grading option in CRS (Students) 
 

 CRS→ Course Search → Click course title → Course details → Check Changing grading option 

 CRS → Advanced Search→ Check changing grading option→ Check courses/save as excel file 

 mySNU → Notice→ Students→ Guideline for Changing Grading Option of Undergraduate Courses of Other Majors 
 

3) Request (Students) 
 
 

① mySNU→ Academic Affairs → Class/Grade → Class → Change Grading Option 

② Select Semester → Click Search → Select Grade Evaluation Method(After) → Save 

- Search result will show course(s) available for changing grading option.  

 
※ Students can change grading options multiple times in given period.  

(No changes are available after the period) 
 

4) Check Attendance & Enter Grades (Instructors) 
 

Instructors can check students requested changing grading option while checking attendance and 
enter grades. 

 Attendance: mySNU→Academic Affairs→Manage Classes→Lecture→Register Attendance 

 Grading: mySNU→Academic Affairs→Manage Classes→Grade→Enter/Search Grade 

※ When instructors enter grades, students selected S/U grade will get S/U grade, students selected A-F grade 
will get A-F grade from instructors. 


